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CLEARANCE AND EXIT FORM 

Name: …………………………………………………………………………… 

Registration No: ………………………………………………………………… 

Department: …………………………………………………………………….. 

Degree Awarded: ……………………………………………………………….. 
 

This is to certify that the above-named student has been cleared/returned all University 

property under his possession.  
 

a) BURSAR 

……………………………..   …………………………… 

Bursar        (Signature & Date) 

 

b) ALUMNI RELATIONS DIVISION 

Alumni Relations charges have been paid and he/she is cleared. 
 

……………………………..   …………………………… 

Deputy Registrar            (Signature & Date) 
 

c) LIBRARY 

All University books in his/her possession and he/she is cleared. 
 

……………………………..   …………………………… 

University Librarian    (Signature & Date) 
 

d) DEPARTMENT  

All Department’s books/equipment in his/her possession and he/she is cleared. 
 

……………………………..   …………………………… 

Head of Department          (Signature & Date) 
 

e) FACULTY 

All Faculty’s books/equipment in his/her possession and he/she is cleared. 
 

……………………………..   …………………………… 

Dean of Faculty              (Signature & Date) 
 

f) SCHOOL OF POSTGRADUATE STUDIES 
 
 

……………………………..   …………………………… 

DR/Secretary, SPGS.      (Signature & Date) 
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